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Script Delivery & Communication 

In preparation for your first successful script presentation, there are many things to consider. Today, please complete this worksheet (with your co-leader if possible) about your coming presentation on “Using the Blood Pressure Monitors at Your Post.” Then we’ll have time to hear you and your co-leader report and discuss these details.  

1.  Who needs to be aware this will happen, and ensure your place on the agenda? 

Name/s and position/s; who will be contacting them and when:

2.  Where on the meeting agenda does the script fit?

Place on agenda (e.g. good of the order, new business):









How long do you have:



















3.  Advertise the presentation (e.g. announcement in the newsletter, mail flyers).
How will we “spread the word” about this presentation? Who will do what?

4.  Walk through the script. 

At least once before presenting, walk through the script to clarify who does what. Who will:  1) introduce the script, 2) present the script, and 3) close the script.  
1.)
























 
2.)


























3.)
























 
5.  Be sure you have made preparations. Who will be responsible for:
Making sure the devices and/or handouts are ready to go:









Getting volunteers from the audience:














Telling the volunteers how to prepare (e.g. where to sit):









Performing the actions w/the volunteers (e.g. taking their BP):










Handing out the materials (e.g. wallet cards):













***************************************************************************
What challenges do you think you might encounter as you plan and present this script? If any, note them here and discuss them today to get ideas from the group.
Continued (








